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GRIEVANCE FORM

This form is utilized by an employee to document a grievance which remains unresolved after verbal discussion between the employee and immediate supervisor.  Refer to Grievance Policy #HR-016 or contact Human Resources.
Employee Name:       
Date Grievance Filed:       
Department:       



Department Telephone Number:       
GRIEVANCE STATEMENT
(The grievant may not modify the grievance statement once the grievance process has commenced.)

     
RELIEF REQUESTED
     
Employee Signature:  ____________________________________________
Date:  ____________
RESPONSE TO GRIEVANCE
Check appropriate box:
 FORMCHECKBOX 
 STEP 1 – Department Head
 FORMCHECKBOX 
 STEP 2 – Vice Chancellor
 FORMCHECKBOX 
 STEP 3 – Chancellor
 FORMCHECKBOX 
 STEP 4 – President
Employee Name:       
Respondent Name:       
Date Grievance Received by Respondent:       

Requested List of Persons to be at Meeting/Hearing:       
RESPONSE
     
Respondent Signature:  _____________________________________
Date:  ____________

EMPLOYEE DECISION

Check appropriate box:
 FORMCHECKBOX 
 STEP 1 – Department Head
 FORMCHECKBOX 
 STEP 2 – Vice Chancellor
 FORMCHECKBOX 
 STEP 3 – Chancellor
 FORMCHECKBOX 
 STEP 4 – President
Employee Name:       
Date Response Received:       
 FORMCHECKBOX 
 I am satisfied with the answer to my grievance.  I agree to furnish the next respondent a copy of this Grievance Form as accepted by me.

 FORMCHECKBOX 
 I am not satisfied with the answer to my grievance.

Elevating Grievance to Next Step:     FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

(Attach a copy of grievance and all documents)
Employee Statement of specific point(s) of disagreement with the decision:       
Employee Signature:  ________________________________________
Date:    ____________
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